General Guidelines for Submission of Research Protocols and Ethics Review Eligibility

1. Scope of BUERB Review:
· The BU Ethics Review Board (BUERB) reviews only research protocols or technically sound, approved research proposals.
· If a research activity is part of a larger project or program, each study must be submitted separately; the entire project or program should not be submitted as a single protocol.
· Each protocol must be a complete, stand-alone document, distinct from other studies within the same project or program.
· Protocols must not duplicate components from other studies.
· Every protocol must include all information specific to that study.

2. Submission Requirements:
· The “Ethical Considerations” section should be attached as part of the “Other Attachments” in BU-F-RDMD-01 (22).
· The Informed Consent Form (ICF) must be submitted as a separate, clearly labeled document within the protocol package.
· All documents in the protocol package must be in editable Word format (.doc or .docx).

3. Ethics Review Timing and Eligibility:
· BUERB reviews only those research protocols that have not yet begun implementation.
· Protocols for studies that have started or are nearly complete are not eligible for ethics review, in line with national and international guidelines.

Key Reminders:
· Ethics review and approval must be obtained before starting any research-related activity, including recruitment, data collection, or interventions.
· Submissions after research activities have begun will not be accepted.
· Early reviews protect participants, uphold ethical standards, and ensure institutional compliance.

4. Submission Actions and Responsibilities:
· Before any aspect of the study begins, the researcher must prepare and submit the complete protocol package to BUERB for review and approval.
· Retrospective applications (submitted after research has started) are not considered.
· Adhering to these policies maintains participant safety, scientific quality, and compliance with ethical norms.

5. Reference:
· The researcher should consult the BUERB Protocol Submission Checklist to confirm that all required documents and components are included before submission.
· For further information on protocol requirements or the ethics review process, the BUERB office or official guidelines should be consulted.
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